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To “select” a 
facility, click 
once on the 

Facility Name, 
then choose 

the “Edit” 
function 
button 

The Snapshot 
browse box 
shows all 

available fiscal 
quarterly 

snapshots, and 
any pending 

requests 
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“Request” box 
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Report Task Bar 

Export Icon:  Sends a report to another application 

Printer Icon:  Sends a report to a printer 


